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1. O0mue moJoKeHHS

Hacrosiiee mosoxeHue omnpenenseT HasHaYeHHe, LETH, 3aadd, (yHKIIHH,
IIpaBa, OTBETCTBEHHOCTH OTJeJa IVIaHUPOBAHUS U 3aKYIIOK.

Otnen nmnaHUpPOBaHUS U 3aKYIIOK SIBISIETCS CaAMOCTOSITENIBHBIM CTPYKTYPHBIM
nofpasiesieHHeM KOJIeKa | MO IMHSETCS HETTOCPEICTBEHHO JUPEKTOPY.

CTpykTypy M INTaThl OTHela YTBEPXKIAeT AUPEKTOp KOJUIeIKa HMCXOAS W3
yclnoBuii, oO0bemMa paboTel MW OCOOEHHOCTEH MAeSTeNbHOCTH KOJUIemKa IIO
NpeNCTaBIeHHUIO  3aMECTHUTENII  JUpeKTopa  Koiulemka 1o  (HUHAHCOBO-
HDKOHOMHYECKOH pabore.

PaboTHHKH oOTHella Ha3HA4YalOTCI M OCBOOOXKIAIOTCI OT 3aHHUMaeMoii
IOJDKHOCTH IPUKAa30M OHPEKTOpa KOJUIeAKa IO IPEICTABICHHUIO 3aMECTHTENs
IUpeKTopa KoJulemKa o GHHAHCOBO-A)KOHOMHYECKO paboTe.

KpanubukanuoHHsle TpeOoBaHMs, (GYHKIMOHAIBHBIE OOS3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh PabOOTHHKOB OTHENa pPErIaMeHTHPYIOTCS  JOJDKHOCTHBIMU
HHCTPYKIUSIMH, YTBEPKIEHHBIMH JUPEKTOPOM KOJIIEKA.

Otnen TIaHMPOBAHHWS W 3aKYMMOK B CBOEH MAESTENIbHOCTH PYKOBOACTBYETCS
JNeHCTBYIOIIMM 3aKoHOAarenscTBOM Poccuiickoin ®enepanyud; HOPMATUBHBIMH
IOKYMEHTaMH MHHUCTepCTBa 00pa30BaHMS, HAyKd M MOJIOAEKHOH IOJMTUKU
KpacHomapckoro Kpas; HOPMaTHBHBIMH JOKyMEHTaMH IPYTHX MHHUCTEPCTB H
BEJIOMCTB B YACTAX, PerIaMEHTHPYIOLIMX HalpaBleHHe AESITeIbHOCTH OTHAeNa;
YcTaBoM M JIOKAJbHBIMH aKTaMH KOJIIeMXKa; MpUKa3aMU M PacCHOpPsLKCHUSAMHU
JIUPEeKTOpa KOJUIeIKa M 3aMeCcTUTENsl AUPEKTopa Mo (PMHAHCOBO-3KOHOMHYECKOH
paboTe; HACTOSIILKM IOJI0KEHHUEM.

Otmen IUTAHMPOBAaHHS W 3aKyNOK OCYIUECTBIISIET CBOKO JEATENBHOCTH BO
B3aHMOJIEHCTBHHU C IPYTUMH CIIy>k0aMu U NOJApa3fesIeHUsIMH KOJUIEKA, a TAKXKe B

npeneinax CBOEM KOMITIETEHIIUH CO CTOPOHHHMH OpraHu3anysMH.
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2. OcHOBHBIE 321a4YH

OKOHOMMYECKOE TIaHMPOBaHHE B KOJUIEZKE, HANPABJIECHHOE HA OpPTaHM3aLHIO
XO3SHCTBEHHON JEATENBHOCTH H palHOHAJBHOE HMCIIONLE30BaHUE OFOKETHBIX
cyOcuauii M Ha yBeJIMYeHHEe JOXOJ0B OT HHOM IPUHOCSIIEH JOXOM AesTeIbHOCTH.

KoMmnnekcHbIf  SKOHOMHYECKMH aHalUi3  JeITENbHOCTH  KOJUIeIkKa W
CBOeBpeMeHHass  pa3paboTka Mep 10 3GGEKTHBHOMY  HCIIOIB30BAHHUIO
MaTepUallbHBIX, TPYJOBBIX H (PUHAHCOBEBIX PECYPCOB.

Opranuzanus JesTeJbHOCTH NPH IUIAHHPOBAHHH M OCYIUECTBICHHH 3aKYIOK
TOBApOB, paboT, yCIyr [J1s oOecreueHHus HY X KOJIIeIKa.

OpraHu3alrOHHO-METOIMUECKOS PYKOBOACTBO, KOOPOMHALMS M KOHTPOIb
AESITeBHOCTH  CTPYKTYPHBIX — IOApasfelieHHH  KoJulepka [0  BONpOcaM
OCYIIECTBIICHH 3aKyIIOK TOBapOB, paboT, YCIYT.

PCUHICHHE HUHBIX 3a0a4 B COOTBETCTBHUH C LEJIAMH KOJIJIE KA.

3. OyHKUHH OTAEA

Pa3paboTka nepcreKTHBHBIX H TEKYIIUX IUIAHOB [0 BCEM BHAM JIEATeIbHOCTH
KOJLIeKa, 000CHOBAaHHH M PacyeToB K HUM B COOTBETCTBHMU C YCTaHOBJIEHHBIMH
3a/la4aMH, 3aKJIFOYEHHBIMH JIOTOBOPAMH.

©®opmupoBaHHE €OUHOH 3KOHOMHYECKOH ITONHUTUKM KOJUIEA)KA HA OCHOBE
aHalli3a COCTOSIHUA U TEHJEHUUH pa3BUTHS.

Onpenenenre HOPMATHBHBIX 3aTpaT Ha OKa3aHHE TOCYAAPCTBEHHBIX YCIyT
(paboT) 1 HOPMATHBHEIX 3aTpPaT Ha COAEpPIKaHHEe UMYILECTBA, KOPPEKTHPOBKA HX C
YYETOM U3MEHEHUSI 00BEMBI CYOCHIHIA.

Cocrapiienre HUHAHCOBOII OTUETHOCTH M ClIa4ya B YCTAHOBJIEHHBIE CPOKH.

PaspaboTka mnaHa-rpaguka, OCyLIeCTBIEHHE MOJANOTOBKM HM3MEHEHHH s

BHECEHUs B IUTaH-Tpa(uK.



" 2ocydapcmeennoe 61002cemnoe npogeccuonanbHoe 06paz0eamenbroe yupesicoeHue
Kpacnooapckozo kpas « Kpacnooapcekuil nedazozuveckuii KOLIEOHNCY
[Tonosxenue 00 oTaeNe MIAHUPOBAHMS U 3aKYIIOK

OnpeneneHrie 1 000CHOBaHHE HAYaIBHOW (MaKCHMAaJIBHON) LIEHBI KOHTPaKTa K
3aKyIllkaM; LIeHy KOHTpaKTa, 3aKII04YaeMOro C eIWHCTBEHHBIM IIOCTaBIIMKOM
(MoxpsAAUUKOM, UCTIOTTHUTENIEM).

Pasmemenue B enuHONH MH(GOPMALMOHHOW CHCTeMe IUIaHA-rpaduka 3aKyIok,
H3BeIleHHs 00 OCYIIEeCTBIEHUH 3aKyIOK, JOKYMEHTALUIO O 3aKyIKaX, [IPOTOKOJIBL
M MPOEKTHl KOHTPAKTOB.

ObGecneyeHue MOATOTOBKU TOKYMEHTOB, HEOOXOMMMBIX JJIS COIJIACOBAHHS C
COOTBETCTBYIOLMMHU OpraHaMH.

@opMHupoBaHHE CTATHCTHYECKONW OTYETHOCTH IO HCIOJIHEHHIO KOHTPAKTOB.
CocraBneHue npeycMOTPEHHBIX 3aKOHOAATEIBCTBOM OTUETOB IO 3aKyIKaM.

OpraHuzanusi TMPHEMKH IIOCTAaBJIEHHOTO TOBapa, BHIMOIHEHHOH paboThl,
OKa3aHHOM yCIyTH, IPeIyCMOTPEHHONH KOHTPAKTOM.

OcyliecTBieHHe B IpefeliaXx CBOeil KOMIETeHUUM UHBIX (QYHKUUH B

COOTBCTCTBHH C LICIAMH H 3ajadaMH, YCTaHOBJIEHHBIMH HACTOALIUM ITOJIOKECHHUEM.

4. IlpaBa paGbOTHHKOB OTaENA

[TonyuyaTs mocTymaroliyde B KOJUISMK AOKYMEHTBHl M HMHBle HH(OpMaLMOHHBIE
MaTepydalbl 10 CBOeMYy TMNpoQUiIl0 AEATeNPHOCTH Ui  O3HAKOMIIEHHH,
CHCTEMaTU3HPOBAaHHOIO yueTa U HCIIOIb30BaHus B pabore.

3anpaluBaTh M IOJIy4aTh OT AMPEKTOPa KOJIIEMKa, 3aBEAYIOIIMX OTAEICHUEM
U JpYyTHUX PYKOBOAMTENeH CTPYKTYPHBIX MOApa3feleHH uH(pOopMaLHIo,
HeOOXOAUMYTO IJIsI BRITIOJIHEHHS BO3JIOXKEHHBIX (PyHKIIMH U 3a1a4.

[TpuBiexaTs (MO COrNIACOBAHUIO) CHELMATUCTOB CTPYKTYPHBIX IMOApa3ieIeHui
JUIS pellieHHs] BO3JIO)KEHHBIX Ha OTAEN 3a1ad.

BHOCUTH TIpejIOKEHUSI MO COBEPIIEHCTBOBaHHIO (OpM M METOHOB paboThI

OTAcJa U KOJIIEOXa B LICJIOM.
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BHOCUTE TNpEIOXKEHHMs IUPEKTOpY IO MOBBIIIEHHIO KBaTH(QUKALUH,
MOOIIPEHHIO 3a YCIEHHylo paboTy, a TakXKe MNpeIIOKEeHHs O HaJIOXeHHH
B3BICKAHHA.

Bectu NEPENUCKYy I10 BOIIpocaM SKOHOMHYECKOM OeATCJIbHOCTH KOJIICmXa H
OCYILIECTBJICHHUIO 3aKYIIOK

[IpencTaBUTENECTBOBATE B YCTAHOBJICHHOM TOpPs/IKE OT MMEHM KOJIEIKa IT0
BOIIpOCaM, OTHOCJIIMMCs K KOMIIETEHLIMH OTHAC/a, BO B3aHUMOOTHOIIICHUAX C
rOCYIapCTBEHHBIMH ¥ MYHMLMIAJBHBIMH OpraHaMu, a TakKXke ¢ JApYruMd
OpraHu3alUsIMHA I10 SKOHOMHYECKHM BOIIpOCaM, BOIIpocaM IUIAaHUPOBaHHA H
OCYLIECTBJICHUA 3aKYIIOK.

I[aBaTB PasbiACHEHHA, PEKOMEHIAUU H yKa3aHHu:A I10 BOIIpoOCaM, BXOJIIHM B

KOMIICTCHIIMIO OTACIIA.

5. O6si3aHHOCTH PAa0OTHHKOB OT/ea

BHOocUTh H3MEHEHHs B JIOKAJIbHBIE HOPMAaTHBHBIE AaKTBl II0 BOIPOCAM,
BXOJSIIMM B KOMIIETEHIIHIO OTAENA.

HeyKOCHHUTENBHO UCIIONHATH TpeGOBaHMA IEHCTBYIOLIETO 3aKOHOIATENBCTBA,
VcraBa, T0KaIbHBIX HOPMATHBHBIX aKTOB M HACTOALLIETO MOJIOKEHHUS.

OnepaTHBHO, B TOJIHOM 00beMe U B YCTAHOBJIEHHBIE CPOKH MpPEACTABIIATH
CTAaTHCTHYECKYIO M MHYIO OTYETHOCTB.

O6ecrieyuTh B TMpefenax CBOeM  KOMIIETEHIIMH  3aIlUTy  CBEACHHIA,
COCTABISIOIINX CIY)KeOHYI0 TaiHy, ¥ MHBIX CBEJIECHHH OIPaHHYEHHOIO

pacnpoCTpaHeHHUs.



2ocyoapcmeentoe 61002icemHoe npoghecCUOHANbHOe 06PA306amenbHoe YupedlcoeH e
Kpacnooapckozo kpas « Kpacnooapckuil nedazo2uyeckuti Konneoicy
ITonoxxeHue 00 oTAeNe MIAHUPOBAHUSA H 3aKYIIOK

6. OTBeTCTBEHHOCTH PA0OOTHHKOB OTAEJIA

PaGoTHHKHA OTHeNa HECyT MEePCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOEHHE
JEeHCTBYIOIIETO 3aKOHOAATENbCTBA, Y CTaBa, JIOKAJIBHBIX HOPMATHUBHBIX aKTOB U
HACTOSLIETO MOJOXKEHHUSI.

CobmiofieHre  COTPYyIHMKAMHM OTHeNa TPYNOBOM M IPOU3BOIACTBEHHOH
JUCLIUTUTHHEIL.

CBoeBpeMeHHOEe U KaueCTBEHHOE BBINIOJHEHKE TIPUKA30B AUpPEKTOpa Konneﬂ}ka.

CreneHb  OTBETCTBEHHOCTHM  pabOOTHMKOB  OTHeNa  yCTAaHABIIMBAETCS

JOIKHOCTHBIMH MHCTPYKLHAMH.

PaccMotpeno Ha 3acemanuu [lenarornueckoro Cosera
ITpotoxomn Ne 7 ot «30» zz/nym 20 /6 .
Cexperapb s '/H.A. CouneBa




		2021-03-09T16:12:43+0300
	Решетняк О.В.




